
Revision-Jan2023 

PROJECT INFORMATION 
Title: 

Project Address: 

Description: 

Check all application types, if applicable: 

 Administrative Deviation … $25 
 Administrative Wireless Telecom … $250 
 Encroachment Permit … $25 
 Temporary Use Permit … $25 
 Comprehensive Plan Adoption & 

   Amendment*… $250 
 Conditional Use Permit* … $300 
 County Landmark or Historic District 
Adoption/Amendment* … $250 
 Development Plan* … $500 
 Major Development Plan Amendment* … $500 
 Minor Development Plan Amendment … $250 
 Summary Plat… $100 plus $25 lot; $10 / acre for 
non-residential   
 Sketch Plat, Subdivision*… $250 plus 
$175/lot (1-10 lots) 
$125/lot (11-30 lots) 
$75/lot (30+ lots) 

 Preliminary Plat, Subdivision* … $250 plus 
$175/lot (1-10 lots) 
$125/lot (11-30 lots) 
$75/lot (30+ lots) 

 Final Plat, Subdivision* … $250 plus 
$175/lot (1-10 lots) 
$125/lot (11-30 lots) 
$75/lot (30+ lots) 

 Landscaping Plan …$500 
 Lighting Plan …$500  

 Site Plan* … $500 plus 
$75 per/Million $ estimated construction cost 

Estimated Construction Cost: ____________________ 

 Major Site Plan Amendment* … $500 
 Minor Site Plan Amendment … $250 
 Major Zone Map Amendment* … $500 (+$25/acre)
 No fee if initiated by County Council 
 or County Manager 

 Minor Zone Map Amendment* … $500 (+$25/acre) 
 No fee if initiated by County Council 
or County Manager 

 Master Plans* (Major, Minor) …$250 
 Text Amendment* … $150 

No fee if initiated by County Council 
or County Manager 

 Variance … $250 
No fee if application is a part of a Site Plan review 

 Administrative Wireless Telecommunication 
Facility … $250 
 Discretionary Wireless Telecommunication 
Facility* … $500 
 Small Wireless Facility …$250 
 Major Historic Demolition* … $250 
 Major Historic Property Alteration  
  Certification* … $250 
 Minor Historic Property Alteration Certificate … $250 

* Application reviews require a pre-application meeting.

DEVELOPMENT APPLICATION 

ATTACHMENT C



Revision-Jan2023 

PROPERTY & OWNER INFORMATION 
Property 
Address: 

Address City State ZIP 

Zoning District: Overlay Zone: 

Existing Structure(s) Sq. Ft.: Proposed Structure(s) Sq. Ft.: 

Lot Area (sq.ft.): 

Property Owner(s) Name: 
Owner(s) Email: 

Owner(s) Phone(s)#: 

 Owner’s Address same as Property Address 

Owner(s) 
Address: 

Address City State ZIP 

APPLICANT / OWNER’S AGENT INFORMATION 

 Applicant is same as Owner 

Applicant Name: 

Applicant 
Address: 

Address City State ZIP 

Applicant Email: 

Applicant Phone(s)#: 

ASSOCIATED APPLICATONS 
Application Type: 

Case Number: 

I hereby certify and affirm, under penalty of perjury, that the information I have provide in this application is true and 
accurate to the best of my knowledge, information, and belief. [NMSA 1978, §30-25-1] 

Signature: Date: 

Signature: Date: 

STAFF USE ONLY 
Date Received: Staff: 

Case No.#: Meeting Date: 

SUBMITTALS 

 Proof of Ownership or 
Letter of Authorization from Owner 
 Items from associated Application Checklist 

 Complete Application – Date: _____________ 
 Payment – Accepted upon verification of a complete 
application - Date: ____________ 

N/A

ATTACHMENT C
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Revision-Jan2023 Code Reference: 16-74 (b) 

Applicants for all development application reviews must complete this checklist and submit it with the Development 

Application. Refer to the referenced code sections for additional information. Contact the Planning Division with 

questions regarding these requirements: planning@lacnm.us.  

See Reverse. 

PRE-APPLICATION MEETING 

Date Held: 

VICINITY MAP 

 Vicinity Map showing the boundaries of the subject 

property and all adjacent lots within 300’. 

PLANS 

Scaled plans at a minimum of 1” = 100’ that illustrates 

the following: 

 Site Plan  

 Graphic Scale and North Arrow 

 Property Lines according to recorded survey 

 Existing and proposed structures 

 Existing and proposed easements 

 Existing and proposed setbacks 

 Existing and proposed utility lines 

 Existing and proposed fencing 

 Existing and proposed lighting 

 Existing and proposed signage 

 Parking Plan 

 Access and parking related to site 

 Parking analysis based on proposed use 

 Width of aisle(s) 

 Parking stall dimensions 

 Lighting Plan, if applicable 

 Proposed lighting that notes the Correlated Color Temperature, 

Color Rendering Index, Lumens and all other attributes related 

to lighting to show compliance with Ch. 16, Division 6: Outdoor 

Lighting. 

 Landscaping Plan 

 Existing plant material, amount and species and size 

 Proposed plant material, amount and species and size 

 ELEVATIONS 

Elevations drawing(s) at a minimum scale of 1/8” = 1’ that 

indicates:

 Height (above existing grade) of all four sides 

CONDITIONAL USE CHECKLIST 

ATTACHMENT C

mailto:planning@lacnm.us
williams
Callout
PLEASE SEE EXHIBIT A FOR REQUIRED DRAWINGS.



Revision-Jan2023 Code Reference: 16-74 (b) 

LOT COVERAGE 

Existing (%): 

Proposed (%): 

ADDITIONAL SUBMITTALS 

Based on staff’s review and Interdepartmental Review Committee’s recommendation – additional submittals may 

be required and will be communicated to the applicant by the assigned Case Manager. 

DECISION CRITERIA 16-74-(b)(3) 

a. The Conditional Use substantially conforms to the intent and policies of the Comprehensive Plan and other

adopted County policies and plans. Explain.

 Staff finds that this criterion has been met

 Staff finds that this criterion has not been met – more information is needed

b. The Conditional Use is not detrimental to the public safety, health, or welfare. Explain.

 Staff finds that this criterion has been met

 Staff finds that this criterion has not been met – more information is needed

ATTACHMENT C



Revision-Jan2023           Code Reference: 16-74 (b) 

 

 

c. The Conditional Use is in conformance with all applicable provisions of this Code and other adopted County 

regulations. Explain. 

   

   

   

   

   

   

   

   

   

   

  Staff finds that this criterion has been met  

  Staff finds that this criterion has not been met – more information is needed  

d. The Conditional Use shall conform to all applicable regulations of the district in which it is located. Explain. 

   

   

   

   

   

   

   

   

   

   

  Staff finds that this criterion has been met  

  Staff finds that this criterion has not been met – more information is needed  

e. The Conditional Use does not cause significant adverse impacts on properties in the vicinity. Explain. 

    

 

   

   

   

   

   

   

   

 Staff finds that this criterion has been met  

 Staff finds that this criterion has not been met – more information is needed  

  

ATTACHMENT C



Revision-Jan2023           Code Reference: 16-74 (b) 

 

 

DECISION CRITERIA 16-74-(b)(3)  

f. There are adequate utilities, access roads, drainage, and other necessary improvements to allow the land 

use, or improvements are planned to provide adequate measures. Explain. 

   

   

   

   

   

   

   

  Staff finds that this criterion has been met  

  Staff finds that this criterion has not been met – more information is needed  

g. The location, size, design, and operating characteristics of the Conditional Use will be compatible with the use 

and development of properties in the vicinity. Explain. 

   

   

   

   

   

   

   

  Staff finds that this criterion has been met  

  Staff finds that this criterion has not been met – more information is needed  

h. The Conditional Use is in compliance with the Site Plan procedures and requirements of Sec. 16- 74(h) and 

demonstrates that the site development will be compatible with properties in the vicinity. Explain. 

   

   

   

   

   

   

   

   

  Staff finds that this criterion has been met  

  Staff finds that this criterion has not been met – more information is needed  

 

Attach additional sheets, if needed. 
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Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
13

N

BELC lower level enlargement 

with required maximum 

occupancy signage
Required signage in these 

three classrooms to state:

18

Required signage in this 

three classrooms to state:

23
ATTACHMENT C



Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
14

BELC lower level classroom 

photos
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Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
15

Existing Fire Pull Stations 

along west side doors 

located next to outside 

egress doors.

All classrooms are 

equipped with a visual and 

horn strobe

All classrooms are 

equipped with lever type 

door hardware (HC 

accessible)

BELC lower level classroom photos – showing 

life safety equipment & ADA hardware

ATTACHMENT C



Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
16

FH

FH

FH

BELC Code Review 2019

Fire Hydrant Locations

Apparatus has access to three sides
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Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
17

Requirements for 

Educational Occupancies

Question:  since this is not 

a NEW school, do these 

classrooms need the Voice 

Evac system?  If so, does 

it need to be in the entire 

facility or only in these 

rooms?
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Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
18

BELC Code Review 2019
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Bethlehem Evangelical 
Lutheran Church
Classroom Modifications - 2026

R M K M  A r c h i t e c t u r e ,  P . C .
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BELC Code Review 2019
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BELC Code Review 2019
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Occupancy Description
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Occupancy Description
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Religious Institution is 

PERMITTED in MFR-L 

(previously R-3-L)

Conditional Use Permit 

approval by Community 

Development Department 

LAC Use Regulations
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SUBMIT
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NEXT STEPS:  ITEMS TO BE COMPLETED 
FOR IDRC APPLICATION BY 11 MARCH 
2026 FOR THE 22 APRIL 2026 HEARING.

NEXT STEPS
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NEXT STEPS

Conditional Use Permit

Please see separate 

completed application
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NEXT STEPS

Conditional Use Permit 

needs to be completed by 

RMKM / BELC
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NEXT STEPS

Conditional Use Permit 

needs to be completed by 

RMKM / BELC
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	Title: Bethlehem Evangelical Lutheran Church - Zephyr Ridge Academy Classrooms co-use of classroom space
	Project Address: 2390 North Road, Los Alamos, NM 87544 
	Description: Zephyr Ridge Academy is a private school for children with dyslexia, ADHC, dyscalculia and dysgraphia.  They have very limited funds and are seeking to lease or cost-share space in the Bethlehem Evangelical Church religious education wing during the weekday, when these areas are not in use by the Church.
	Administrative Deviation  25: Off
	Administrative Wireless Telecom  250: Off
	Encroachment Permit  25: Off
	Temporary Use Permit  25: Off
	Comprehensive Plan Adoption: Off
	Conditional Use Permit  300: On
	County Landmark or Historic District: Off
	Development Plan  500: Off
	Major Development Plan Amendment  500: Off
	Minor Development Plan Amendment  250: Off
	Summary Plat 100 plus 25 lot 10  acre for: Off
	Sketch Plat Subdivision 250 plus: Off
	Preliminary Plat Subdivision  250 plus: Off
	Final Plat Subdivision  250 plus: Off
	Landscaping Plan 500: Off
	Lighting Plan 500: Off
	Site Plan  500 plus: Off
	Major Site Plan Amendment  500: Off
	Minor Site Plan Amendment  250: Off
	Major Zone Map Amendment  150: Off
	Minor Zone Map Amendment  150: Off
	Master Plans Major Minor 250: Off
	Text Amendment  150: Off
	Variance  250: Off
	Administrative Wireless Telecommunication: Off
	Discretionary Wireless Telecommunication: Off
	Small Wireless Facility 250: Off
	Major Historic Demolition  250: Off
	Major Historic Property Alteration: Off
	Minor Historic Property Alteration Certificate  250: Off
	Estimated Construction Cost: 
	Zoning District: MFR-L
	Overlay Zone: R-3-L-NC
	Existing Structures Sq Ft: 21440
	Proposed Structures Sq Ft: 0
	Lot Area sqft: 117176
	Property Owners Name: Bethlehem Evangelical Lutheran Church, Owner contact:  Eric Olson
	Owners Email: eric.william.olson@gmail.com
	Owners Phones: 
	0: 225.328.7470
	1: 

	undefined: On
	undefined_2: Off
	Applicant Name: David R. Williams, RMKM Architecture PC
	Applicant Email: dwilliams@rmkmarch.com
	Applicant Phones: 
	0: 505.681.4693
	1: 

	Application Type: 
	0: 
	1: 
	2: 

	Case Number: 
	Signature: 
	Date: 3/9/2026
	Signature_2: 
	Date_2: 03/09/2026
	Date Received: 
	Staff: 
	Case No: 
	Meeting Date: 
	undefined_3: 
	Proof of Ownership or: Off
	Items from associated Application Checklist: On
	Complete Application  Date: Off
	Payment  Accepted upon verification of a complete: Off
	application Date: 
	Check Box1: Off
	Text2: 
	0: 
	0: 2390 North Road 
	1: 
	2: 400 Gold Ave SW, 1100

	1: 
	0: Los Alamos
	1: Albuquerque
	2: 

	2: 
	0: 
	0: NM
	1: 
	2: NM

	1: 87544


	Text3: 
	Text4: 87102
	Date Held: 22 February 2026
	Vicinity Map showing the boundaries of the subject: On
	Site Plan: On
	Parking Plan: On
	Lighting Plan if applicable: Off
	Landscaping Plan: Off
	Graphic Scale and North Arrow: On
	Property Lines according to recorded survey: On
	Existing and proposed structures: On
	Existing and proposed easements: On
	Existing and proposed setbacks: On
	Existing and proposed utility lines: On
	Existing and proposed fencing: On
	Existing and proposed lighting: On
	Existing and proposed signage: On
	Access and parking related to site: On
	Parking analysis based on proposed use: On
	Width of aisles: On
	Parking stall dimensions: On
	Proposed lighting that notes the Correlated Color Temperature: Off
	Existing plant material amount and species and size: Off
	Proposed plant material amount and species and size: Off
	Height above existing grade of all four sides: On
	Existing: 18
	Proposed: 0
	adopted County policies and plans Explain 1: The Bethlehem Evangelical Lutheran Church is currently zoned as a MFR-L based on current LA County Zoning.
	adopted County policies and plans Explain 2: The existing facility is currently a Type IIIA Non-Sprinklered Building with a total area of 21,440 sf. (2 levels) 
	adopted County policies and plans Explain 3: Occupancy is A-3 (assembly) for the worship space and includes associated break out areas, offices and 
	adopted County policies and plans Explain 4: classrooms for support of the worship services.  Most services are held one on day per week, Sunday.
	adopted County policies and plans Explain 5: There is adequate off-street parking with dedicated and appropriate number of handicapped and van accessible
	adopted County policies and plans Explain 6: spaces.  There area adequate number of exits on both levels with proper exiting (panic) door hardware and 
	adopted County policies and plans Explain 7: currently meets all ADA / ANSI A117.1 handicapped requirements for restrooms, exiting, lighting, corridor widths.
	adopted County policies and plans Explain 8: Building is set back from adjoining public access roads and has fire vehicle (apparatus) access on three (3) sides 
	adopted County policies and plans Explain 9: and is in required proximity of nearby public fire hydrants and has a smoke detection and fire alarm system.
	adopted County policies and plans Explain 10: In conclusion, the conditional use of four existing classrooms during the weekdays DOES substantially conform to
	adopted County policies and plans Explain 11: the intent and policies off the LA County Comprehensive Plan.  Please see exhibit A.
	Staff finds that this criterion has been met: Off
	Staff finds that this criterion has not been met  more information is needed: Off
	b: The conditional use of using existing lower level classrooms for non-religious private school during weekday
	1: hours is NOT detrimental to the public safety, health, or welfare.  Because these spaces are generally NOT used
	2: by the Owner during the weekday hours, the intended use by Zephyr Ridge Academy of 4 classrooms and the 
	3: existing restrooms will HELP the citizens and families of this community by providing much needed educational
	4: space to an organization that does not have enough funds to construct their own facility.   Please see exhibit A.
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	Staff finds that this criterion has been met_2: Off
	Staff finds that this criterion has not been met  more information is needed_2: Off
	regulations Explain 1: The conditional use IS in conformance with all applicable provisions of this Code because its intended use will 
	regulations Explain 2: create a very minor impact on the existing site and the surrounding properties.   The existing classrooms will only
	regulations Explain 3: be used by the occupants of Zephyr Ridge Academy during weekday hours (8 hours per day) and will not interfere 
	regulations Explain 4: with the Church's weekend worship schedule.  As per Table 26 of Section 16-14 Permitting Use Table, Private 
	regulations Explain 5: Schools (Institutional) require a Conditional Use Permit in the existing MFR-L zone.
	regulations Explain 6: 
	regulations Explain 7: 
	regulations Explain 8: 
	regulations Explain 9: 
	regulations Explain 10: 
	Staff finds that this criterion has been met_3: Off
	Staff finds that this criterion has not been met  more information is needed_3: Off
	d: The Conditional Use will conform to the applicable regulations of the MFR-L district in which it is located because 
	1_2: the existing religious classrooms are of adequate size for the intended use for the occupants.  There is adequate
	2_2: off-street parking directly accessible to the allocated classrooms and NO additional buildings are structures will
	3_2: need to be constructed for this new function to occur.  All setbacks as per Table 9 in section 2-3(A)(VI) will remain
	4_2: UNCHANGED.
	5_2: 
	6_2: 
	7_2: 
	8_2: 
	9_2: 
	Staff finds that this criterion has been met_4: Off
	Staff finds that this criterion has not been met  more information is needed_4: Off
	e: The Conditional Use (Private School) will NOT cause any adverse impacts on the existing property and to the 
	1_3: surrounding properties.  There will be NO additional construction or modification to the existing facility which will
	2_3: cause any disruption to the existing Owner or any of the surrounding properties.
	3_3: All setbacks as per Table 9 in section 2-3(A)(VI) will remain UNCHANGED.
	4_3: 
	5_3: 
	6_3: 
	7_3: 
	Staff finds that this criterion has been met_5: Off
	Staff finds that this criterion has not been met  more information is needed_5: Off
	use or improvements are planned to provide adequate measures Explain 1: Yes, there are adequate EXISTING utilities, access roads, and on-site drainage to allow the land to be used for
	use or improvements are planned to provide adequate measures Explain 2: this proposed conditional use.  There is fire vehicle (apparatus) access on three (3) sides and 
	use or improvements are planned to provide adequate measures Explain 3: is in required proximity of nearby public fire hydrants.  Please see exhibit A.
	use or improvements are planned to provide adequate measures Explain 4: 
	use or improvements are planned to provide adequate measures Explain 5: 
	use or improvements are planned to provide adequate measures Explain 6: 
	use or improvements are planned to provide adequate measures Explain 7: 
	Staff finds that this criterion has been met_6: Off
	Staff finds that this criterion has not been met  more information is needed_6: Off
	and development of properties in the vicinity Explain 1: Yes, the proposed size of the existing classes for the Conditional Use will be compatible with the use and 
	and development of properties in the vicinity Explain 2: development of the existing property because there will be NO added modifications to the existing religious 
	and development of properties in the vicinity Explain 3: building.  Each of the existing lower level classrooms is of adequate size (three are at 345 sf and one is 454 sf) to 
	and development of properties in the vicinity Explain 4: accommodate the intended use of the small size classrooms for Zephyr Ridge Academy students and staff.  As 
	and development of properties in the vicinity Explain 5: per 2021 IBC, Table 1004.5, the Occupant Load Factor of Educational Classroom areas is 20, therefore 345 sf / 20
	and development of properties in the vicinity Explain 6: OLF = 18 occupants MAX and 454 sf / 20 OLF = 23 occupants MAX.  These will be POSTED in each room.
	and development of properties in the vicinity Explain 7: There is adequate LED lighting throughout and all doors swing in the direction of egress.  Please see exhibit A.
	Staff finds that this criterion has been met_7: Off
	Staff finds that this criterion has not been met  more information is needed_7: Off
	demonstrates that the site development will be compatible with properties in the vicinity Explain 1: Yes, the Conditional Use is in compliance with the existing Site Plan procedures and requirements of Section 
	demonstrates that the site development will be compatible with properties in the vicinity Explain 2: 16-74(h) for Minor Zone Map amendment.  The pre-application meeting with the Owner, potential user group, and
	demonstrates that the site development will be compatible with properties in the vicinity Explain 3: the Architect was held online on 22 February 2026 and will attend a neighborhood meeting as required by the 
	demonstrates that the site development will be compatible with properties in the vicinity Explain 4: County.  During this required pre-application meeting the Owner and Architect clearly explained the intended use
	demonstrates that the site development will be compatible with properties in the vicinity Explain 5: of the facility and how the existing facility can meet the needs of intended Conditional Use for weekday classrooms
	demonstrates that the site development will be compatible with properties in the vicinity Explain 6: This application for Conditional Use will be submitted before the 11 March 2026 deadline (3 pm) for IDRC hearing
	demonstrates that the site development will be compatible with properties in the vicinity Explain 7: on 26 March 2026.
	demonstrates that the site development will be compatible with properties in the vicinity Explain 8: 
	Staff finds that this criterion has been met_8: Off
	Staff finds that this criterion has not been met  more information is needed_8: Off


